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1. O6mue NoI0KeHH

|. Hacrosmee ITomoxkeHHe pa3paboTaHO B COOTBETCTBHM C 3aKOHOM
Pecny6auku Kaszaxcrau ot 1 mapTa 2011 roaa «O rocy1apcTBEHHOM HUMYLIECTBE»
KomeKcoM  KOPIIOPAaTMBHOrO  yNpaBleHHs, YCTaBoM, [TonoxeHueM O
Ha6monarensiom cosere KITI  «MuoronpodunbHas —OonbHULEA N 2 r
Kaparauzis» ynpas/ieHUs 31paBOOXpaHeHHS KaparanauHckoit obGnact (nanee —
[Mpeanpusitie) W OMpejelseT NOpAAOK HasHAuCHU: H NesSTeNbHOCTH CeKpeTaps
HabMIOIaTeILHOTO COBETA, ero CTaTyc, MOTHOMOYHSA H KOMIIETEHLIHIO.

2. Cekperapp HabGmoparenpHOro COBeTa  ABIACTCH pabOTHUKOM
[peanpusTds, He SBIAIOIMMCS HICHOM Ha6monarensHoro cosera MO0
ycroNHuTensHoro oprana IlpeanpusiTusi, ¥ HCIOMHACT CBOH 0053aHHOCTH Ha
[TOCTOSIHHOM OCHOBE B PEXHMe IOIHOro pabovero aHs.

3. Cexperapp HabmomaTenpHOro coBeTa obecrieynBaeT B3aUMOIEHCTBHE
Mexay opraHamu Ilpeanpusitis B COOTBEICTBHH  C 3aKOHO1aTeJIbCTBOM
Pecry6nuku Kasaxcral, YcTaBoM [NpeanpusATHSs, HACTOALIMM [TonoxeHuem H
NpyrMMH BHYTPEHHHMH JOKyMEHTaMH [lpennpusaThs, a Takke pELICHUAMH
YIONHOMOYEHHOTO opraHa (panee — YIOJIHOMOYEHHBIH OpraH, V3KO) w
Ha6monarensHoro coseta [IpeanpusaTus.

4. Bo wu3bexaHue BO3HMKHOBEHWS KOHQIHMKTa HMHTEPECOB CEKpETaphb
HabroaTe bHOTO COBETA HMeeT MpaBo COBMeIaTh CBOIO JCATENBHOCTH €
BHIONHEHHEM APYrMX OyHKumii B [IpeAnpuATHHM TONBKO C  COTIACHA
Ha6monarensHoro cosera IIpeanpusaTus. :

5. Cexperaph HabmonaTenbHOro copeTa B CBOEH AESTEIBHOCTH MOAOTHETEH
W moquuHeH HemocpeacTBeHHO HabmonarenbHOMY COBETY [TpennpusTus B JULE
npezncenatens HabmonaTenpHOro coBera, a no aIMHHHCTPATHBHBIM BOIIPOCAM —
HCMONHUTENBHOMY oprany [IpeanpusTHs.

6. Cexperapp HabmonarenbHoro cosera obecrieunBaeT BbIHECEHHE
Bonpocos Ha paccMotpenue Y3KO, a Takke MOATOTOBKY M MPOBEACHHE 3ace/laHui
Ha6monarensHoro copera IlpeanpusaTus, obOecriednBaeT (hopMHUpOBaHHUE
MaTepHajloB [0 BOINpPOCaM, BBIHOCHMBIM Ha PacCMOTPEHHE YMOJHOMOYEHHOTO
oprasa, ¥ MaTepHajloB K 3ace/laHuio HabmonarepHOro coBeTa, Be1eT KOHTPOJIb
3a obecrieyeHueM JI0CTyIa K HUM.

7. Cexperaps HabmopnarensHoro coseTa JUIs OCYHIECTBIICHNA cBoei
NeSTeNBHOCTH B3aMMOJEHCTBYET €O BCEMH CTPYKTYPHBIMH MOIPasAeIeHHAMH
[IpeAnpUsTHS U €r0 J0/DKHOCTHBIMH JIHLIAMH.

2. Hasznauenne H 0cBoOOKIeHHE OT J0/KHOCTH
cexkperaps HaOmoaaTe/ibHOro coBeTa

8. Cekperaps HaGmomarenbHOro CcoBeTa HasHa4aeTCs Ha OCHOBaHHH
pewenus HabmonarensHOro cosera 06 u36panuu cekperaps HabmonareabHOro
coBeTa, Mo MpeACTABISHNI0 HCIIOHUTEIbHOTrO OpraHa [Npeanpusitis 1400 0AHOTO
u3 unenoB HabmopatenbHoro coseta [IpeanpusaTHs. HabGmronaTenbHbld COBET
MpUHMMaeT pelleHHe M0 KaHJMaType CeKpeTaps HabmogaTenbHOro CoBeTa
GONBIIMHCTBOM I'OJIOCOB OT Y4acTBYIOLIMX B COOTBETCTBYIOLUEM 3acCeIaHHH.

9, K kanmupaty Ha [I0/DKHOCTB CEKpeTaps HaGmonaTenbHOro coBeTa
NMpeABLABISIOTCS ClEIYIONIMe TPeDOBaHH:!



1) BICIIIEE FOPHANYECKOE H/HITH SKOHOMHYECKOE obpazoBaHue;

2) Hanu4Ke ONbITa paboThl B 0671acTH KOPIOPaTHBHOTO YIPABJICHHUA HE MEHEE 2-x
JeT;

3) GesynpeuHas [eoBas peryTalunus;

4) orcyrcrBie  aQGHUIMPOBAHHOCTH K [Ipennpusitisi, CBA3aHHOH  C
KOHTPOJIUPYIOLIHMM JTHLIOM 1160 ¢ VcrofHUTeNbHBIM opraHoM [IpeanprsTHs;

5)  OTCyTCTBHE HeroTalleHHOM  WiM  HECHATOH B yCTAHOBJIEHHOM
3aKOHOIATEILCTBOM MOPsIKe CYy IUMOCTH.

10. B OTHOILEHWH KaXKI0W M3 KaHAWAATYp B HabnronaTenbHbI  COBET
JI0JKHA OBITH MpeACcTaBlIeHa CleayIolIad uHGopMaLu:

1) dbamunus, MM, OTYECTBO KaHAMIATA;

2) roa poKIASHHUS;

3) obpa3oBaHHe, CIEUHATBHOCTE IO aurioMy  (Oumiomam), CBEACHHA O
MOBBILIEHNH KBATH(DUKALUH U npod)ecCHOHANBHOMN TepPETNOArOTOBKE;

4) cesienus 00 onbITe paboTsl 3a MOC/IeAHHE 5 ner;

5) cBemeHdss O TOM, sABIAETCA JIH KaHouMaatr oM, ab@uIMHpOBaHHLIM
[TpennpusTus;

6) muchMEHHOe 3asBIeHHE KaHauaara o Ha3HAYeHWM Ha JOJDKHOCTb CEKpeTaps
Ha6monarensHoro coseta [IpeanpHATHS.

11. C nuuoM, Ha3HayaeMbIM CEKpeTapeM HabnonaTeapbHOro CoBeTa
[IpeanpusaTHs, 3aKIO49aeTCA TpyAOBO# 10roBop Ha CpOK, onpeieeHHbIH
pemenrieM HabmnoaTebHOTO COBETA [TpeanpusTHs.

12. TpymoBoii HOroBop ¢ CEKpETapeM HaGmtonaTenbHOro  COBETA
moxmuceBaeTcs OoT WMeHH [lpelnpuATHA MpeAcefaTeieM HabmoaaTebHOTO
coBera WM MHBIM JIHLIOM, YMOJHOMOYEHHBIM HaGmionarebHbBIM  COBETOM
[Ipennpusitisi. TpyaoBOH N0roBOp AOIKEH nmpeycMaTpUBaTh OTBETCTBEHHOCTH
cexperaps HaGmopjarembHoro — cosera  3a pasriaiieHue  MHOOpMaUuH,
coCTaB/sOLIell B COOTBETCTBHM C HOPMaMH JAeHCTBYIOLIEro 3aKOHOJATE/IbCTBA H
BHYTPEHHHUMH [OKYMEHTaMH [MpenmpusTis CyxKeOHYI0 WM KOMMEPHECKYIO
TaiiHy, a TaKxe O00s3aHHOCTb uH(GOPMHUPOBAThH Ha6nronarenpHblii COBET O
BO3HMKHOBEHHH OOCTOATENBCTB, B CHIYy KOTOPBIX CEKpETaphb HabnronaTeapHOro
coBeTa cTaHoBUTCA addUIMHPOBAHHBIM THLOM [TpeanpusTHs.

13. Ha6monarensHeiii coeT [IpeanpusTus Bripase B moboe BpeMsi IPHHAT
pelleHre 0 JOCPOYHOM NpeKpalleHHH noaHOMOuHii cexperaps HabmonaTenbHoOro
cogera. JlocpouHOe MpeKpalleHne TPYAOBOro J0roBopa OCYIIECTBISETCS B
nopsiike, YCTAHOBJIEHHOM  TPYIOBBIM JOTOBOPOM M 3AKOHOJATEJIbCTBOM
Pecny6nuku KazaxcTaH. -

14. PeleHre O Ha3HAUYE€HHWH HOBOIO CEKpeTapA HabmioarebHOro COBETA
MOKET ObITh TMPHHATO OJHOBPEMEHHO C MpPUHATHEM pCIICHHA 0 JIOCPOYHOM
rpeKpaLleHHH OTHOMOYHH neiictByomero cekperaps HaGmozaTesbHOro COBETA.

2. ®ynkuun cekperaps HabaionaTe bHOTO COBETA

15. K ocHOBHbIM (YHKLUHsAM CEKpeTaps HabniogaTebHOro  COBETa
OTHOCHTCH:
1) obecneuenue hPeKTHBHOCTH KOPIOPATHBHOTO yrpaB/ieHus, B TOM 4HCIIe:
- yyacTHe B pa3paboTKe BHYTPEHHHX JIOKYMEHTOB [peanpHsATHS;



. p3auMOjeHicTBHE CO CTPYKTYPHBIMH [OJIpa3feNeHUAMH H IOJDKHOCTHBIMH
jmunamu [IpennpusTus ¢ LETbIO obecriedeHHs] UCTIOIHEHUS HOPM H TpeCoBaHMH
sakoHonaTenbcTBa PecrnyOnuku  KasaxcraH B obnacTd  KOpIOpaTHBHOIO
ynpasJieHusl, yCTaBa i BHYTPEHHHX noxkymeHTOB [IpeAnpUATHS;

- AHATM3 CIIOMKMBLIEHCS MPAaKTHKM KOPOpaTHBHOTO yNpaBIeHMA B [TpeanpHsTHH,
pa3paboTKa pe/IoKEHUH 110 ee yyHILIEeHHIO;

2) opraHu3alus TONArOTOBKH H obecriedyeHne BbIHECEHME BOMPOCOB Ha
paccMOTpeHHe YMOTHOMOYEHHOMY OpraHy B COOTBETCTBMH C TpeOOBaHMAMH
NeficTBYIOIEro 3aKOHOAATeNbCTBa, ycTasa M WHBIX BHYTPEHHHX JOKYMEHTOB
[IpeanpusATHs, B TOM HHCIIE:

- y4eT NPHHAMAEMBIX YMOTHOMOUCHHBIM OpraHoM pellIeHHH U WH(bOPMHPOBaHUE
ynenoB Ha6mionaTenbHOro coseTa 0 peLICHHAX YIOJIHOMOYEHHOro  OpraHa
(MECTHOTO MCTIOJIHHTEILHOTO oprasa);

- peanu3auus TpeOOBaHHH YNOTHOMOUEHHOTO oprana, HaGmonarepHOr0 COBETa
M WHBIX opraHoB IIpenmpusTus O BEIHECEHHH BONPOCOB HAa pPaccMOTPeHHE
YIIOJHOMOYEHHOMY OpraHy (MeCTHOMY HCIIONHUTEILHOMY oprasy);

- y4eT MOCTyMaloMX TpeboBaHHH;

- uHopMHpOBaHHE HICHOB HabmonarebHOro cosera O TpeOOBaHMSX
YTIOJIHOMOYEHHOT'O OpraHa;

- ydacTMe B TOArOTOBKE AOKYMEHTOB u wuHbGOpMALMM, MOLIEKALIHNX
[peNIOCTAaBICHUIO  YTNOJHOMOUCHHOMY opraHy; KOHTPOJb CBOEBPEMECHHOCTH
[IOJrOTOBKH TaKHX JIOKyMEHTOB;

- mpefoCTaBleHHE 4ieHaM HabronaTebHOro COBETa, AODKHOCTHBIM JIHIaM
[peanpusiTHs BO3MOXKHOCTH 3HAKOMHTBCA C peleHHSMH YIOTHOMOYEHHOrO
opraHa, MIOIrOTOBKA KOMHH pelLueHHH;

- KOHCYNbTALlHsi 110 BOIPOCaM, CBA3aHHBIM € TpolelypOii BBIHECEHUS BOTIPOCOB Ha
paccMOTpeHHe yTIOITHOMOYEHHOMY OpraHy.

3) obecreyenue paboTel HabmoaTenpHOro COBETA, B TOM YHCJIE:

- pa3bACHSET BHOBb W30PaHHBIM “ICHAM HabroaTeIbHOr0 COBeTa JeHCTBYIOIINE
B [lpeanpusTHH NpaBuia eI TeIBHOCTH HabmonatenbHoro coseta W HHbBIX
opranoB [TpeanpusATHs, OpraHu3aluOHHYIO cTpykTypy IlpeanpusTis 1 HHYIO
uHdOpMALMIO, MMEIOLIeH 3HaYeHHue UL Ha/UIe)KALero WCMOJHEHUs 4Y/IE€HaMH
HabIIOaTeILHOTO COBETa HX 00A3aHHOCTEH;

- oOKazaHWe COIeHCTBMSI  IpeAcenaTesio Ha6mopatenbHOro  coBeTa B
MJIaHUpPOBaHU U pab6otsl HabmonarebHOro COBETa;

- cbop mpeIoKeHHi OT 4ICHOB Ha6mroaTebHOTO coBeTa no (popMHpOBAHHIO
mnasa paGotel HaGmonarenbHOro coBeTa H TpeACTaBIEHHE MPOEKTa IIaHa
pa6otsl HaGmozaTenpHOro CopeTa npeaceaaTelnio;

- HEIOCPEe[CTBEHHOE y4acTHe B TOATOTOBKE IpoeKTa IOBECTKH O0YepeHOro
jacenanusi HabmonaTeNbHOrO COBeTa B COOTBETCTBHH € Mpe/UI0KEeHUSIMH,
MOCTYNUBIIMMH OT YJICHOB Ha6monaTeIbHOTO COBETA,;

- u3peweHHe wieHoB HaGmoaTebHOro COBETA U NPUTTIALICHHBIX ULl O BPEMEHH
¥ MecTe MpOoBe/IeH s 3aceIaHusl;

- MOArOTOBKA M PacchlIKa MaTepHaioB 10 BONpOCcaM MOBECTKH nHs, He0OXOIUMBIX
st [lpeanpusiTs ¥ MPOBEACHHS 3aceIaHis Ha6moaaTenbHOro COBETa,

- MOArOTOBKA 3ampocOB M OTBETOB HAa MHUCbMAa OT HMEHH HaGmogaTebHOTO
COBETAa;

- obecriedeHue  TpefoCTaBjeHUsA  “ICHaM HabniogaTelbHOro  COBETA
3anpainkBaeMoil HHGOpPMalKH O AeATEIbHOCTH [TpeanpusTHs;



- pacchuika uneHam HabmonarenpHOro cosera OrojieTeHel i roj0CoBaHus s
npuHATHA peieHnii HaGmonaTenbHbIM COBETOM NMPHHHMAEMBIX IyTEM 3304HOTO
rojocoBaHus; cbop OroleTeHel, 3amoOJHEHHBIX HWICHAMH Ha6moaTensHoro
COBETAa;
- IIpH TIpOBEIEHHMH 3a04HOro 3acefanus HaGmonarenbHOro coseTa — MOATOTOBKA
GroeTe el [UIs 3209HOT0 TOJI0COBaHMs, obecnedeHne pacchUIku OiouieTeHel 1
cGop MoMydeHHbIX OrojIeTeHed, a TakkKe MOJABEACHHE MTOTOB rOJ0COBAHMA T1O
BOMPOCAM MOBECTKH JIHs 3acenanus HaGmonarensHOro coBera.
- NOABOAWT MTOrM TOJOCOBaHHS, MPUHUMAEMBIX MYTEM 3a04HOro rojl0COBaHHA,
o(opMiIeHHe peleHHs 3a09HOro 3acenanus HabmoaTenbHOro coBeta;
- B Cllyyae HeOGXOAMMOCTH JOBOMUT 10 COTPYAHHKOB [TpeAnpusTHs uHOpMALIUIO
0 MPHUHATBIX PELIEHHSX Ha 3aCelaHusX HaO/I01aTeIbHOrO COBETa;
- OCyllecTBIsieT  KOHTPOJb 32  WCMOJHEHHEM  a/peCHBIX peLIeHunH
HabnoaTenbHOro CoBeTa;
- MoJiy4eHHe B CTPYKTYPHBIX MoOApasfeneHusX [IpeAnpusTus U NpeaocTaBICHHH
yienam Ha6monaTebHOro coBeTa HeoOXOMMMBIX IOKYMEHTOB M WH(pOpMALMH O
nestenbHOCTH [IpeanpuaTus;
- oBecriedeHne cOOMIOIeHHs TOPS/IKA IPUHATHS PEIeHUH 10 KPYTIHBIM CIeIKaM H
clieiKaM, B KOTOPBIX HMEEeTCsl 3aHHTePeCOBaHHOCTE.

4) obecrnieueHre XpaHeHHE:
- POTOKOIIOB 3aceanuii HabmronaTebHOro CoBeTa;
- pemenuii HaGmonarensHoro coseTa, NPHHMMAEMbBIX —MyTeM  3a04HOTO
roJIOCOBAHUS;
- GrouleTeHell s ro0COBaHHs, HanpapieHHbIX B HabmopatesnbHbli COBET
ynenamu Ha6monaTenbHOrO coBeTa Uil TMPUHATHS pPELUeHWH, NMPUHUMAaeMBIX
MyTeM 3a04YHOTO rOJIOCOBAHMS;
- BejeT JIENIOMPOM3BOJACTBO M  apXMB  JOKYMEHTOB W  MaTepHajloB
HabmofaTensHOr0  COBETa,  NpeioCTaBiseT  AOKYMEHTbl W BBIMHCKH
3aMHTEPECOBAaHHbBIM JIMLIAM;
- BeméT y4eT M XpaHeHHe BXOJfLIeH IOKYMEHTAUHIO H KOMUH HMCXOAALIEeH
nokymenraunu HabmonarensHOro CoBeTa,;
- ydeT M JOBeleHHe [0 CBEJeHHs YYacTBYIOWIMX B 3ace/laHHH 'JICHOB
HabMIOIaTeNbHOTO coBeTa HMH(pOpPMALMKH O MOCTYMHUBIIMX OT OTCYTCTBYHOLIMX
uneHoB HaGmionaTelbHOro COBeTa TMHCHMEHHO M3/OKEHHbIX MHEHHH 10
paccMaTpHBaeMbIM BOMpPOCaM MOBECTKH JHS.

5) B X0/l MPOBe/IeHHs 3acelaHus OCYLIeCTBIISET:

- yuer, nocrynatomux B HabmonarenbHblil COBET MpeAsOKeHH# O MpoBeAeHHH
ero 3acellaHWii ¥ BOMPOCOB, MOCTYNAKOLIMX JUIA PacCMOTPEHHS W PEHICHHA
HaGnmogarebHbIM COBETOM;
- pacmpeensieT MOCTYNHMBIIME BOMPOCH 0 HAMpaBICHHSM ACATEIBHOCTH, B
KOTOPBIX TAKHE BOMPOCHI BO3HMKIM M TPEOYIOT CBOEro perleHHd, cooO1aer
npencenarento HabmoaaTenpHOro COBETa O NOCTYIHUBIIHX BONPOCAX;
- omosem@er Bcex uiaeHoB HabmoparenbHOro coseTa O TOCTYNHMBUIHX B
HabmonaTenbHBI COBET MNPEAJNOXKEHHSX M BBIACHACT 3aWHTEPECOBAHHOCTD
Ka)KIOro0 M3 4YIEHOB B PACCMOTPEHMM M pELIEHHH BOMNPOCOB, YyKa3aHHBIX B
MpeIOKEHUsAX;,
- OCyILeCTBISET perncTpauuio 4ieHos HabioaaTenpHOTO coBeTa MPHHUMAOLINX
y4acTHe B 3aCeaHHH;



- 107l PYKOBOJCTBOM TpeAceaTeld Ha6mroatebHOr0 COBeTa BeleT MPOTOKOI
jacenaHuii,  OCYLIECTBJIfET  KOHTpomb 34 MCMONHEHHeM  PelleHHH
HabmonaTeabHOro COBETA;
- BBITIOJIHSIET MIOPYYEHHs pe/iceaTelisd HabnmogaTeIbHOTO COBETA;
- OCYLIECTBISET KOHTPOJb 32 OpraHM3alHOHHBIM U TEXHHYCCKUM npoBeJeHHEeM
zacenannii HabmoaaTebHOro COBETa,
- opraHM3alys BeJeHHs 3aicH X0/a sacenanuii HaboaTebHOTO COBETA, B TOM
4qHcIie, C COrMacks MPHUCYTCTBYIOIIMX 4ICHOB, Ha ay/110-, BUJIEOHOCUTEIIH;
- [IOArOTOBKA NMPOEKTOB NPOTOKOIBLHBIX peLIeHHi;
- BefieHHe, opopMIIeHHE U MOANMHCAHHE MPOTOKOJIOB 3ace/laHui Ha6moaTeIbHOro
coBeTa ¥ BBIMHCOK W3 NPOTOKOJIOB sacenanuii HaGmonaTebHOro COBETa,
- pacchliKa 10KyMEeHTOB, yrBepkaeHHbIX HabmoaTenbHbM COBETOM;
. BLIMONHSET WHbIE TOJHOMOYMs, CBs3aHHBIE C JeNONpPONU3BOACTBOM M
opraHu3aLuen NesATeIbHOCTH HabnroaaTenpHOro COBETa.
6) xpaHeHue NOKYMEHTOB H packpbiTHE HH(pOpMALH 06 TpeanpusaTHH, a

MMEHHO:
- obecriedyeHne XpaHEHHA JOKYMEHTOB, TnpeLyCcMOTPEHHBIX 3aKOHOATEJIbCTBOM
Pecny6nuku Kazaxcrad, B Verase M MHBIX BHYTPEHHHX —JOKyMEHTaxX
[peanpHsTHS;
- mpenocTaBlieHne 3aKOHHBIM MpeACTaBHTENSAM  YTOIHOMOYEHHOTO opraHa
nocTyma K AoKyMeHTam I1peanpusTis B yCTaHOBIIEHHOM TMOPSZKE;
- opraHusalus ~ H3TOTOBJICHHA KOMMHA  [JOKYMEHTOB MO TpeboBaHHUIO
yTOJHOMOYEHHOr0 OpraHa 1 1JeHOB HabnronaTeibHOro COBETA;
- y4acTue B y4eTe auIHPOBAHHBIX JIHLL [IpeanpusATHA;
- opraHu3allys MoJAroToBKHM H CBOEBPEMEHHOI 110/1a4H yTOIHOMOUEHHBIM opraHam
(my6aMKaUMK B yCTAHOBICHHbIX ciy4asix) OTHEeTOB, coob1IeH it 0 CYLIECTBEHHBIX
(hakrax, yBeIOMJIEHHH, uHOM  MH(GOpMaLHH, nosieskamed  pacKpbITHIO
[peanpUsTHEM;
- y4acTHe B aKTyalu3alHu uH(popMaLMK OHIKATEHOTO web-caiita [IpeanpusaTis
B HHTEPHETE.

6) opraHu3auus prauMoOzelicTBAs MexmTy opraHamy IIpennpuaTus, B TOM
1 (W) (X
- CBOEBpEMEHHOE BBIABJICHHE HA3PEBAIOLIMX KOPIIOPaTUBHBIX ~KOH(IIMKTOB,
uH(OpMHpOBaHHE O HHX COOTBETCTBYIOIIMX OPraHoB (JOMKHOCTHBIX JILL)
[IpeanpusiTHsi, TPHHATAE Mep MO X [PEOTBPALICHHIO H, NPH HeOoOXOAUMOCTH,
obecrieueHue paspelleHns KOHQIUKTOB KOMIIETEHTHBIM OpraHoM (I0KHOCTHBIM
muuoM) [IpeanpusTs,
- ygacTHe B [IOArOTOBKE W peain3alnH pellieHnit 0 peopraHu3aLny [TpeanpusTHs;
- yBeJIOMJIEHHE KpEIUTOpPOB B CIyHac NpPUHATHS PELIeHns O peopraHu3aiii
[TpeanpusTHs;
- yuacTHe B HCKOBOH, MpeTeH3MOHHOH paboTe Mo BOMPOcaMm NpUMEHEHHsT HOPM
3aKOHOJATENbCTBAa  PecryOnuKu Kazaxctan B 00JacTd  KOpnopaTHBHOTO
yrpaBlIeHH;
- HHBIX YCTAHOBIEHHBIX 3aKOHOAATEIECTBOM KOpIOpaTHBHBIX MPOLELYP-

4. TlpaBa 1 00513aHHOCTH CeKpeTaps HaG01aTeJIbHOTO COBETA



13. Cexperapb HabmoaTensHOro coBeTa NpH OCYIIECTBICHHH CBOHX Npas 1
HCMONMHEeHHH 00s3aHHOCTel IOMKeH aedictBoBaTh B MHTepecax [lpeampusatus,
OCYILECTB/IATh CBOM [PaBa 1 HCTIONHATb 005A3aHHOCTH N0OPOCOBECTHO M Pa3yMHO.

14. Cekperaps HabmoznatenpHOro copera B mpezesiax CBOeH KOMMETEHLMH
BIIpaBe:

1) sampammBaTh M MOJNYy4aTh Yy JAODKHOCTHBIX JIHII [TpeanpusTus,
PYKOBOIMTENEH ero CTPYKTYPHBIX noapaszeneHni MHGOpMaLKIO U IOKYMEHTBI,
HeoOXOMMMBIe [IJIs BBITMIOJTHEHHs BO3JIOXKEHHBIX Ha HETO 3a/1at;

2) KOHTPOJMPOBaTh HCIOJHEHHE peIIeHHH, MPUHATBIX YIOTHOMOYEHHEIM
OpraHoM (MeCTHBIM UCTIONHHTEIBHBIM opranom) u HabmoaarenbHbIM COBETOM;

3) npeasarath BOMPOCHI B MOBECTKY JHA 3acCelaHHs Habno1aTesIbHOro coBeTa
¥ HCTIOMHHUTENIbHOTO opraHa [IpeanpusaTHs;

4) MOArOTABIMBATH M HANPABJIATH YMOIHOMOYEHHOMY OpraHy OTBETHI HA €r0
KOppEeCNoHEeHIIMI0 (B pamKax BOMPOCOB  KOPIOPaTHBHOTO yIIpaBJIeHH s );
MpeIoCTaB/sTh MaTephaibl MO BOMPOCaM, BBIHOCHMbLIM — Ha paccMOTpeHHe
YIIOTHOMOYEHHOMY OpraHy, 10KyMeHTb! [IpeanpusTus, NoMIexKalHe XPpaHeHHIO,
3aTparuBalolIfe MHTEPECh YMOIHOMOYEHHOrO OpraHa, a TakKe MOATOTaBIHBAThH
OTBeTHl 1O WHBIM [IOCTYIHMBILMM BOMpocaM B  paMkax MOJIHOMOYHUH,
mpefiocTaBleHHbIX — cekperapio  HabmonareapHoro — coBeTa NeHCTBYIOLIMM
3aKOHOJIATETbCTBOM M BHYTPEHHHMH IOKyMeHTaMu [IpeAnpHaTHs;

5) sanmpammBaTh HH(OpMalmMiO y OamaHcoaepKaTeld [Npeanpusitus 00
onepalusX, 3aperHCTPUPOBAHHBIX B PEECTPE Ganancoaepxkarens [Ipeanpusrus, a
TaKKe HHYIO HHDOPMALIHIO U3 peecTpa, HeoOxoauMyio [IpennpusTus;

6) mpeoCTaBIATh OanaHcoAepKaTeNio J0KYMEHTALHIO, CBA3AHHYIO C
uMyiiecTBoM  [IpeAnpuaTHs M HEOOXOAMMYIO OanaHcoaepxareiaro A
HaUIexKallero seaeHus peectpa [lpeanpustus.

15. Cexperaps HabmonatenpHoro copeta 00s3aH:

1) crporo cobGmogath B CBOeH JeATEIBHOCTH HOPMBI H TpeboBaHus
3akoHonaTenbcTBa Pecrmybnuku Kasaxcram, ycrasa, Kozexca KOpMOpaTHBHOTO
ynpasnesust [IpeAnpusTys ¥ €ro BHYTPEHHUX T0KYMEHTOB;

2)  PYKOBOJCTBOBATbHCS B CBOeH  JEATENIBHOCTH  JICHCTBYIOIIHUM
3aKOHOJATENBCTBOM,  PEIICHHSMH  yIOJHOMOYEHHOro opraHa  (MeCTHOro
ycroNHUTENbHOTO oprana) u HabmoatensHoro coseta I[IpeanpuaTus;

3) HCIONMHATH TIOpyyeHus npeacenatens HabmonaTebHOro COBETa;

4) mno Ttpebosanmio HabmonareqbHOro COBETa OTYMTBIBATHECA O cBoei
JEATEeILHOCTH TIEpe/l HIM;

5) undopmupoBath HabaroaarenbHbli COBET O BO3HHKHOBEHHH CUTYaLUH,
CO3JAIOIIMX Yrpo3y HapyIleHHWs HOPM ACHCTBYIOLIETO 3aKOHOAATEJILCTBA, MpaB
YIOJTHOMOYEHHOTO OPraHa, a Tak)kKe BOSHHKHOBEHHS KOpTOpaTHBHOIO KOH(pIUKTA.

5. YenoBus onaathbl Tpyaa H
npemuposanus cekperaps HabuaoaaTe bHOro coBeTa

16. 3apaborHas mmata cexpetapsi HaOmonaTenbHOro COBETa ONMPEACIACTCA
CyMMO#  YCTaHOBJIEHHOrO  TPYIOBBIM  JIOTOBOPOM (mOMOMTHUTENBHBIM
corjnauieHreM) J0DKHOCTHOTO OKJajaa M JAPYTHX BBIIUIAT KOMIMEHCALMOHHOTO H



CTHMYJIHPYIOLIErO XapakTepa B COOTBETCTBHH C 3aKOHOJATeNbCTBOM PecryOnnku
Kasaxcran u HacToswwuM ITonoxenuem.

17. Hauucnenue 3apaGoTHON muaThl MNPOM3BOAMTCS B COOTBETCTBHH C
TabeneM y€eTa HCHOJB30BaHWs pabodero BpeMeHH. Y4eT (aKTHUeCKH
oTpaboranHoro cekperapeM HalmozarenbHOro coBeTa BpEMEHH OCYLIECTBIACTCA
OTBETCTBEHHBIM CTPYKTYPHBIM nozpaszenenreM [Ipeanpusrus.

18. TMopsizox BeIMIaThl 3apaboTHOl muatel cekperapio HabmonarenbHOro
COBeTa ONpe/eNsieTcsi BHYTPeHHUM NOKyMeHTOM [IpeanpHsaTus, perynHpyromuM
CHCTeMY OILIaThl TPYZa IITATHBIX PaOOTHHKOB.

19. Pasmep HO/DKHOCTHOTO OKJaJa M YC/IOBHSl BO3HArpaXACHHs CeKpeTaps
HabmopatensHoro cosera [lpeanpusThs, He YCTAaHOBJICHHbIE HACTOALINM
[TonoxxeHHeM, OnpeAenstoTCs pelmeH’eM HabGmropaTensHoro coBeTa
[TpeanpusTus.

20. Ilo pemenuto HaGmonatensHoro cosera IIpeampusTus CeKpeTapro
Hab6mro1aTeIbHOTO COBETa MOJXKET BBIMJIAYMBATBECSA NMPEMHs MO pe3ysbTaTaM €ro
paGoTBl 3a OTYETHBIH KBapTal, B Clly4ae KauyeCTBEHHOro W pesy/lbTaTHBHOIO
BBIMOJHEHHS! MM CBOMX (YHKUMOHANBHBIX O00A3aHHOCTEH, B pasMepe, He
MpeBBILLIAIOIEM pa3Mep OHOIO J0KHOCTHOrO OKJlaja.

2]. B uecThb TNpa3gHOBAHUS HALMOHAIbHBIX, TOCYNApCTBEHHBIX U
npoeccHOHaNBHBIX Mpa3aHuKoB B Pecmybnnke KasaxcraH 3a CH4eT SKOHOMHH
cpencte ¢ouma omnarsl Tpyaa (manee — ®OT) momyckaercs npemMHpoBaHHe
cekperaps ~ HaGmoparensHoro  cosera  [lpexampuatus B pasmepe,
COOTBETCTBYIOIIEM pa3Mepy IPEMHAIbHOHW BBIIUIATEI MO TaKHM CiyqasM
paGotHuKy IlpeanpusTs ¢  JO/DKHOCTHEIM  OKJaAOM, 3SKBHBAJICHTHBIM
JIOJDKHOCTHOMY OKJamy cekperaps HaGmonaTensHoro coseta. COOTBETCTBYIOLIEE
MpeMUpOBaHWE OCYIIECTBIAETCS HAa OCHOBAaHMM IpHKa3a PyKOBOAHTE
MCTIOJIHUTENbHOrO opraHa [lpeanpusitus au60 JMLA, HCHOJNHAIOLIEro €ro
00513aHHOCTH.

22. INpemupoBanue cekpetaps HabmonarenbHOro coBeTa, npeayCMOTpEHHOE
HacrosiuM [lonoxkeHreM, He TTPOM3BOAMTCS B MEPHOA MCMLITATEBHONO CPOKa M
MpH HAJMYHH Y HErO He CHATOrO AMCUMIIHHAPHOrO B3bICKAHHS.

23. ExeromHslii  OMJaYyWBaeMblii  TPYAOBOH  OTIYCK  CeKperapio
Hab6moatenbHOro coBeTa IMpefocTaBiseTcs B COOTBETCTBHH C  MPHKAa30M
pykoBoauTens McronHuTensHoro oprana [Ipeanpusitis Ha OCHOBaHHMH 3ajABJIEHUS
Ha uMs mpejcenatens HabmoaaTensHOro coBeTa, MPH YCIOBHH [OJOXKHTENbHON
pesooLuu npeacenarens HabnonarensHoro cosera.

24, Cekperapio HabmopatensHoro cosera Ilpeanpusts OCyIIECTBIAIOTCA
JIOTILIATHI, TPEOCTABNIAIOTCS TAPAHTHH M KOMIEHCALMOHHBIE BBITIIATBI B pasMepax,
Mpe/lyCMOTPeHHBIX TPYAOBBIM 3aKoHoaTenbcTBOM Pecrybanku Kasaxcra.

25. Cekperapio HaGmoparensHoro cosera [lpeanpusTus, npoLIeameMy
WCIBITATENbHBI CpoK au6G0 mnpuHsATOMY Ha pabory 0e3 TakoBoOro, rpH
[peoCTaBIeHUH €XKEeroJHoro  OMJIa4yuBaeMoro TPYIOBOrO  OTIyCKa
BBITJIaYMBaeTcs nocobue Ha 0310pOBIEHHE B pa3Mepe ABYX JO0/DKHOCTHBIX OKaja
OJIMH pa3 B TeUeHHe KaJeHIapHOro roja.

26. Cexperapio HaGmionatensHoro cosera [IpeanmpuATHs OKa3bIBaeTCs
MaTepHanbHas MOMOIIb 3a cueT skoHomuH cpeacts @OT B pasmepe 30 (TpuaLAaTh)
MECSYHBIX pacyeTHBIX MokasaTenedl. MaTepuaibHas MOMOIIb, MPEIyCMOTPEHHAs
HACTOSILIAM TYHKTOM, OKa3bIBaeTCsi Ha OCHOBAHMH KOMHH IMOATBEPIKAAIOLIMX



JIOKyMEHTOB  (CBHIETENBCTBO O  POKICHHH (ychIHOBIIEHHE/y I04epEHHE),
CBUJIETEIBCTBO O OpaKe, CBUAETENCTBO O CMEPTH) B CIEAYIOLIMX CITyHasX:

1) pokneHus (yCbIHOBJICHHMS, ynouepeHus) pebeHka;

2) 6pakocoyeTaHus CeKpeTaps Ha0J110/1aTeIbHOTO COBETa;

3) cMepTH cympyra (Cynpyru) ceKperaps HabnronaTenbHOro CoOBeTa MK €ro
ONM3KMX POACTBEHHUKOB (ponuteneit, neren, YCBIHOBHTE/IEH, YChIHOBICHHBIX,
MOHOPO/IHBIX ¥ HEMOMHOPO/HBIX OpaTheB 1 cecTep).

27. He npeaycMOTpeHHbIE HAaCTOSALINM [Tono)keHHEeM BBITLIAThl CEKpeTapro
HabmonaTelbHOrO COBeTa, BKIIoYas HMHBIC BHIBI BO3HArpaXKACHHUi, JOMJaT,
HanGaBoK, MpeMuii ¥ APYrux (opMm MaTepHaIbHOrO MOOLUIPEHHA B NIEHEeKHOH HITH
HaTypaibHO# popMme, 3anperaioTes.

6. OGecreuenne aesTeabHocTH cexperapsi HabdmonaTeabHOro coseTa

28. B mensx Hamiexamero u 3(G@GekTHBHOrO BBINOTHEHHA 00s13aHHOCTEM,
cexperapb HaGmiomatenbHOro CoBeTa JO0KEH 6ITh ObOecreueH HeoOXOAUMbIMH
OpraHU3alMOHHO-TEXHHYECKHUMHU YCIOBHAMHA, B YaCTHOCTH:

1) Cexperapp HcpeacTBEHHO MO MECTY HaXOXACHHA oduca LIeHTPaIbHOr0
annapara [IpeanpusaTis,

2) pabouee MECTO CeKpeTaps Ha6mo1aTeIbHOTO COBETa A0JKHO OBITh
obecriedeHo MepCOHANBHBIM KOMIIBIOTEPOM, & CaM CEKpeTaphb Ha6:mopaTebHOro
coBeTa — MEPEHOCHBIM KOMITBIOTEPOM (Notebook);

3) Cekperapp HabmonarensHoro coseTa HOJKEH ObITh OOecre4eH
HeOGXOMMMOi OPITEXHHKOH, celoM, HECropaeMbIM METAITHHECKIM mkagom
JUISl XpaHeHUs JJOKYMEHTOB, a TaKkxKe CTIPaBOYHON U TIePUOIUYECKOH JIUTEPATYpPOH.

29 Pa3smep KOMaHJIMPOBOYHBIX PacXoloB (cyToYHBIE, PAacXofibl MO HaHMy
SKIIOrO TIOMELIEHHsI, PACXOBI MO TIPOe3ay K MeCTY KOMaHIMpOBAHHA H obpaTHO)
mns cekperaps HaGmomatenbHOro COBETa OMNPElEIACTCH B COOTBETCTBHH C
BHYTPEHHUMH JOKyMeHTaMu [IpeanpuaTus.

7. OTBeTeTBeHHOCTH cexkperaps HabuionaTe/ lbHOTO COBETA

30. Cekperapp HaGmoaaTesbHOro COBeTa HECET OTBETCTBEHHOCTH nepes
[pennpusitueM 3a YOBITKH, NPUIHHEHHBIC [IpeanpHsTHIO €ro BHHOBHBLIMH
neifctBusmu  (GesneiicTBueM), B MOPSAIKE, YCTAHOBICHHOM JEeHCTBYIOLIUM
zakononarensctBoM Pecrybnuku KazaxcraH.

3]1. 3a HeMCTONHEHHe WM HeHaJulexalllee HCIONHEHHE CEKpeTapeM
Hab61i01aTeIbHOTO COBETAa BO3JIOKEHHBIX Ha HEro 0053aHHOCTEH, a TaKKe B
cilyuae BbIsBIeHHs (aKkTOB HapyIICHHS TPYAOBOH AMCUMIUIMHBI, MO PEILCHHIO
Ha6mioaTenbHOro coBera k cexperapto HaGmoaTenbHoro cosera NpUMEHSIOTCH
Mepsl B3bICKaHHs B COOTBETCTBHH C TPY10BBIM 3aKOHOATEIbCTBOM.

32. Cexperaps HaGmonarenbHOro coBeTa HE BIIPABE pasriaiarh CBeICHHS,
COCTABISIOIIME COTJIACHO AeHCTBYIOIIEMY 3aKOHOAATEIbCTBY Pecry®nuku
KasaxcTaH ¥ BHYTPEHHMM AOKyMeHTaMm [IpeanmpusTusi KOMMEpPHUECKYIO TaiiHy, a
TaKKe HHYIO KOHOUICHIHATBHYIO HHPOPMALHIO.

36. Cekperapp HabmogarenpHOro CcoBeTa He  BIPABE UCMOJb30BaTh
JOCTYMHYIO €My HH(OpPMaLUHiO OrpaHHYEHHOro A0CTYMad 06 Ilpeanpustus B
JTAYHBIX LEJAX.



8. 3akIouHTebHbIE MOJIOKEeHH

33. UcnonHeHme obs3aHHOCTeH cekperapsHHabmoaaTebHOrO COBETa, B
clay4ae ero OTCYTCTBHsl, OCYLIECTB/AET JIMLO, KOTOpBIHM Ha3Ha4yaeTcs M0 peleHHI0
HabmonaTelbHOro coBeTa u3 yucia paboTHUKoB [IpeanpuaTus.

34. Ecium OTAeNbHbIE MyHKThl Hactosimiero IlonoxkeHus BCTymaloT B
NpOTHBOpeYHe C JeHCTBYIOLIMM 3aKOHOAATEIBCTBOM Pecny6nuku KasaxcraH, 3TH
MyHKThl YTPAuMBAIOT CHITYy W B YACTH PEryJIMpYeMbIX STHMH MyHKTaMH BOIIPOCOB
cliefyeT pPyKOBOICTBOBATBCS ~HOPMAaMH  ICHCTBYIOLIETO 3aKOHO1aTeJIbCTBA
Pecniy6ruku KaszaxcTaH [0 MOMEHTa BHECEHHS COOTBETCTBYFOLIHX M3MEHeHHH B
nacrosuee [TonoxeHne.



